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Course Plan Views

REVISION HISTORY

Version __Date Name Descrpon |

1 2.15.16 Bracken final

INTRODUCTION AND PURPOSE

Course plans are available to provide students’ guidance towards completion of their degree requirements in a term based
structure. This procedure document is intended to illustrate the different view options available in Degree Works Course Plans and
their uses.

RELATED POLICIES, REGULATIONS, GUIDING PRINCIPLES, AND COMMON PRACTICES

1. All degree-seeking undergraduate students must have a four year course plan.

IMPACTED DEPARTMENTS, UNITS, PROGRAMS, AND CENTERS

1. Registrar’s Office
2. Academic Departments

BEFORE YOU BEGIN

If this is the first time you are reviewing this procedure, open Degree Works (https://degreeworkstest.ucr.edu//) to follow along.

The degree audit is located within Degree Works. There are no forms in Degree Works.

FORMS

PROCEDURES

COURSE PLAN VIEWS

INTRODUCTION

1. Astudent must have a plan assigned to them before accessing the viewing options.

2. If a student has an active plan, the active plan will show by default on the Plans tab. Typically, the plan’s default view is the
Compact view which will be explained in more detail below.

3. If a student does not have an active plan but does have at least one plan, the List of Plans will be the default view on the
Plans tab.

4. |If the student does not have any plans, a “Create Plan” prompt will appear. Please refer to the document on How to Create
a New Plan for further instructions on creating a new plan.

2|Page



Course Plan Views

Would you like to create a plan based on a template or

would you like to start from scratch?

Blank Plan Select Template

5. Astudent’s course plan has two viewing options: Compact and Edit.
a. The Compact view displays course data in a view-only calendar presentation that is suitable for printing. You
cannot make modifications to the plan in this view.

b. The Edit view provides more specific details and is used when modifying plans. Printing is not available for this
view.

c. The footer displays when the plan was last updated for both views.

6. To select a plan from the Plan List, highlight the plan you would like to load, then choose the preferred view from the drop-
down menu.

a. You may also double click on the selected plan and it will open it in the default view which is the Compact.

Worksheets | | Plans | | Notes | | Exceptions | | GPA Calc

StudentPlanner for INEG—_— . View: Select. | . m
Select. f
Listofplans

Compact

Edit
Description: 4 Active Modified Who Deqree: Level: TsawsT

Economics N 01132018 chavez, cindy BA ] NOT LOCKED

Econamics/Admin N 0112012016 Wotherspoon, Barbara A BA ] LOCKED

7. An Active flag indicates the plan is current and in use.
a. Astudent may modify and save a plan that is “active”.
8. Once a plan is approved by an advisor, it can be placed into Locked status.
a. A Locked flag prevents the student from making changes to the plan and ensures the plan shows in the student’s
Term Plan and Registration areas of self-service. Only active and locked plans from Degree Works show in Banner

self-service.
Economics Active: Yes
Degree: Bachelor of Arts Status: LOCKED

Level: Undergraduate

CHECK YOUR UNDERSTANDING

1. The Active Plan defaults when the Plans tab is accessed.
a. TRUE
2. Astudent can make changes to a locked plan.
a. FALSE, a student may not make changes to a locked plan.
3. Ifaplanislocked, it will show in the student’s self-service Term Plan and Registration.
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Course Plan Views

a. FALSE, a plan must be Active AND Locked to show in self-service.

STEPS — ACCESSING THE COMPACT VIEW
1. Under the Plans tab, select Compact from the View drop-down list.
2. Compact view shows the Course Plan in an Academic Calendar format. The planned terms are grouped together by

academic year.
3. The courses and other requirements for each term are displayed, along with some associated details such as the credits and

critical indicator.

Worksheets Plans Notes Exceptions GPA cCalc

Student Planner for: AE——— View: | Compact v |
Economics/Admin Active: Yes
Degree: Bachelor of Arts Status: LOCKED

Level: Undergraduate

2014-2015
* ECON 003 * ENGL 001B BUS 010
CHFY 007 20 * ECON 002 5.0 EEE&V"”‘C or @ @W with 40
" ENGLO0TA o e MATH 008B or MATH 009A 4.0

'Breadth ' Breadth Breadth

2015-2016
Fall 2015, Total Units: 8.0 Winter 2016, Total Units: 5.0 Spring 2016, Total Units: 9.0

CS 008 4.0 STAT 048 50 ECON 104A 5.0

BUS 020 4.0 Breadth HIST 010 or HIST 015 or HIST 4.0
020

Breadth Breadth
Breadth

Breadth Breadth
Breadth

4. If a requirement has been marked as “critical” an * icon will appear next to the requirement on the Compact view. The
critical indicator is used to identify requirements that are critical for the completion of the major in a particular term.
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5.

Fall 2014, Total Units: 11.0

CHFY 007

ENGL 001A

Breadth

2.0

4.0

To print from the Compact view, follow these steps:

a.

Click on the Print button located at the bottom of the page

Last updated by: NG o 07-Dec-2015

Course Plan Views

= =

b.

A new window will open. Click on the “Print” option on the top right corner.

Economics
Cregres Bachielar of Arts

Level Underpraduste

ellucian.

Student Planner for: Arneold, John Martin

Arthve: Yoz

=alus LOGKED

[ 20142015

Fall 2014, Totnl Unkts: 1.0

ECON 003 50
Iy 007 EL)
ENGL 0014 40
Oressn

Wilter 2045, Total Unisz 130

ENGL 001B a0
ECON 002 50
MATH 005 of MATH 0044 40

Oreasm

Spring 2045, Tetal Unéta: 8.0
ENGL 001C or @ @W with
BHEW
MATH 008B ar MATH 0054
Braadih

Bleciive

(1]

20

P

2015.2016

Faill 2015, Taital Units: £.0
WATH 0098

WEST 010 of MEST 015 or MIST
w2

Breadih

Ureadth

a0

a0

Winter 216, Total Units: 5.0
EOON 1048 50
Breagth
Dreadth

Breasth

STEPS — ACCESSING THE EDIT VIEW

Spring 2096, Tetal Unéta: 5.0
ECON 1048 1]
Greadth
Breadin

Srensin

w

Select Edit from the View drop-down list

The Edit view allows the user to make modifications to a Student’s Course Plan, such as adding or deleting course

Save.

Please refer to the How to Modify an Assigned Course Plan document for more information.
There is no print option for this view.

requirements, marking a requirement as critical, or inserting a minimum grade requirement. You can edit the Plan and then
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Course Plan Views

Worksheets Plans Notes Exceptions GPA Calc

Student Planner for: IERREGEG_—_——_—— I View: | Edit v \I
Description Ecenomics [C] Active [] Lacked a
Degres Bachelor of Arts b Level Undergraduate

¥ Fall 2014 Total Units: 1.0 (1} mm = D =

Critical Course Reguirement Units. Minimum Grade Notes

Fl |Econ 003 50 None - 4 3

El CHFY 007 20 | [None - il

@] ENGL 001A 40 None - a
Placeholder Requirement Value Notes
Breadth v ANTH/PSYC/SOC G

¥

~ Winter 2015 Total Units: 13.0 (1] w B
Critical ~ Course Requirement Units Minimum Grade HNotes

@} ENGL 0018 40 None - a

o [Econ ooz Q@ 50 Nene » 4
Critical ~ Choice Reguirement Minimum Units Pointer Minimum Grade Notes

F1  |MATH 005 or MATH 008A [ee] [20 Mane None - a
Placeholder Requiremant Value Notes
Breadth 4 SOCIAL SCIENCE a

Displayed on the header are the Description, Degree, Active/Locked status, and Level.

Description: Economics | [7] Active [7] Locked

Dearee: Bachelor of Arts v Level: Undergraduate

You can make the Plan Active and/or Locked by checking the boxes indicated below.

Description: Economics I|:| Active [7] Locked I

Degree: Bachelor of Arts - Level: Undergraduate

Each term will appear in order by academic year, beginning with the first term.
Use the scroll bar on the right hand side of the screen to maneuver the page.

Critical Course Requirement Units Minimum Grade

i} ECON 003 ;I ;) |50 | [None -

B [cHFvoor _f_u ) 20 | [None -

B [ENGLO0A bl o (40 | None v a
Placeholder Requirement Value Hotes
Breadth - ANTHIPSYCISOC a
¥ \Winter 2015 Total Units: 13.0 (7] m [+] -] q
Critical  Course Requirement Units Minimum Grade MNotes

] ENGL 0018 | @ |40 HNane - a

B |Econ 02 2l o |50 Hane W A
Critical Choice Requirement Minimum Units Pointer Minimum Grade Notes

[} MATH 005 or MATH 008A [oe|  [20 Nona Mone - a
Placeholder Requirement Value Notes
Breadth - SOCIAL SCIENCE il
~ Spring 2015 Total Units: 8.0 (1] m =0

| Critical  Choice Requirement Minimum Units Pointer Minimum Grade Hotes Il _
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9. A course requirement may be marked as “critical”

Course Plan Views

using the critical indicator box located in the Edit view. The critical

indicator box will show on all requirements, except Placeholders. All users, except student users, have access to check and
uncheck this critical indicator box.

¥ Fall 2014 Total Units: 11.0 e

Critical ] Course Reguirement
@ [ ECON 003 & o
[ CHFY 007 1 9
¥ ENGL 001A .\ (]

Placeholder Requirement

Breadth

10. Further, only a student user will see a "_" (round gray exclamation) icon appear on their Edit view indicating the course
requirement is critical for an on-time graduation.

¥ Fall 2014 Total Units: 11.0 e

Critical § Course Requirement

@ | ECON 003 2 @
CHFY 007 Ql @

© | EncLO0A Q) @

Placeholder Requirement

Breadth

11. The Still Needed list of courses is displayed in a separate box on the right hand side of the screen. Use the scroll bar to view
the requirements still needed for this plan. For information on using the Still Needed list, see procedures on How to Modify
an Assigned Course Plan.
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S (Y T e, Syt gy

Dieacription Econamicstdmin ) Active [ Locked
Degres: Bachelor of Ats * Lewet  Undergraduste m
0 Degres in Bacholor of Ans
O College of Humaniies. Ats & 30c 36 G
= i Englisn Comp for Cod of Hum, Ars, & S0
™ Fall 2014 otttz g O R BB || o e o coeon orrminses, s,
Critical  Cowrse Requirement Uaits. Mimur Grade MNotes I L :‘::::::::: ;zm: a5
g i i
E
7 ECON 003 ) l Mena . a 1 isic £ fajor
CHFY 007 20 Hene =l d 3
= 11,74 Units in
¥ ENGLIOIA G 9 40 Hene - a BUS 105 0
Placebolder Requirement Valug Miodes ! BUI a0
BUS 160
Renadth > |aNTHESYCEOC a e
| - ) BUS 182 0r
v i O A s80 | oo
| Critical  Course Requirement Units Minimum Grage Notes H BCON 100180 o
ENSC 14340
7 ENGLO0IB 4 @ a0 Hore - ad
e ENSC 1438 or
B ECONDI? ol @ 50 Heng - ad ENSC 1430 o
Crifical  Choice Requirsment Minirnum Units Puintar Minimum Grade Notes HEA TR
- LNST 185 0f
MATH 005 or MATH 0024 w40 None Nane i a
— LNST 187 of
Placebolder Requirsment Valun Motess BHIL 113 0r
Greadth CIENCE il URST 148 o
= ECON 155
T soomans, | wovassioe O B33 Y
Critical  Course Requiremant Units Knimum Grade Motes | i

Lo omarom caw on s -1 =] )

FINAL QUIZ

1. Aplan can be made active in the Compact View.
a. FALSE. A plan can only be changed while in Edit View.
2. Students’ Self-service will display the plan from Degree Works that is:
a. Active
b. Locked
c. Active and Locked
d. None of the above
Answer: C
3. Auser can print the plan from the Edit view.
a. FALSE. A user can only print from the Compact view.
4. A student can remove the critical indicator from a course plan.
a. FALSE. Only an advisor can remove a critical indicator from a course plan.
5. The Critical Indicator is used to identify courses that are required to be taken in a particular term for an on-time graduation.
a. TRUE

6. The Compact view displays course data in a view-only calendar presentation that is suitable for printing. You cannot make
modifications to the plan in this view.
a. TRUE
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