Understanding Course Information in the Enrollment Process

ENROLLMENT — SUPPLEMENTAL MATERIAL:
UNDERSTANDING COURSE INFORMATION IN THE
ENROLLMENT PROCESS

TABLE OF CONTENTS

Error: Course IS FUll DU WaAIthist IS QPN .....eii i eciiiee ettt e et e e et e e st e e e st e e e estaeeesaeeeeansseeeanssaeesnssaeeaansaeeeanssaeessseeeennsseesansens 3
Error: SECHION iN ClOSEA STAtUS....cutiiieiieiieieerieee ettt ettt s ae e s bt e et e et e st e b e e s b e e b e e r e e st sanesbeesree bt e st enneeneesrnenneenrens 4
Error: Course Status BIOCKING REGISTIatioN .....couiiiiiiiiiiiiie ettt st e sttt e et e st e st e e sabe e eabeesabeesabeesabeesanee s 6
Error: Course and Waithist @re FUIL.........oo.uooiiiieeeee et sttt et e h e bt et e n e saeesaeesre e s bt esneeaneeneesreenreennens 7
Error: Waitlisted Seats Have Been Offered t0 STUAENTES .......ooiiiiiiiiiieee ettt 8
Error: Reserved Seating for a Designated POpUIation i FUll..........c.oouiiiiiiiiiee ettt sttt s sbe b as 9
Error: Course or Test Prerequisite NOt FUIIIEM..........ooo i uiiie et e ettt e et e e e et e e e eata e e e snseeeesatseeeestaeesnseeeesnsaeeeannns 11
[ o T 6 T =T ot o] o TP U PP UPRPRPRRPRRTRTOt 12
ErrOr: LEVEI RESTIICTION ..ttt s ittt e e a bt e s bt e e ab e e sa bt e eab e e s ab e e eab e e sa bt e abe e e sabeese e e sabe e bt e e saneeneeesaneeanees 13
L o] G\ =Y oYl U=y ot o o I PRSPPSOt 14
Error: Course RESEIVEA fOr @ CONOM......ouiiiiiieiieeee ettt st st s re e bt ettt e et e s b e e b e e bt e n e eanesanesaeesreenseenreenneane 15
Error: LINKEd COUISE REQUITET ....couviiiiiieiie ittt sttt st e e et e st e e e ab e sa b e e eab e e s ab e e sab e e sa bt e ebe e e sab e e be e e sabeeanteesaneenneeesaneenees 16
Error: CO-REQUISITE REQUITEM ...c...viiiieiiieeiiiiee et e et e et e e e ettt e e et e e st e e e e ataeeesssaeeeassseeeessaeeeassseeesssseseanssseesanseeeeansseeeansasesanseseesnsseenases 18
Error: Duplicate ENrollment in @an EQUIVAIENT COUISE ...iuuuiiiiiiiiiiciiee ettt e ettt e stae e e st e e e esataeeesasaeeesaseeeesssaeessssseeeansseesasssasesssseseeasseenases 19
Error: Duplicate Enrollment in @ CroSs-LiStEA COUISE ..ottt sttt sttt et s bt e s b e e st e sab e e sat e e sane e st e e saneennees 20
Error: Course is Mutually Exclusive to One Already COMPIETEA .......ocoiiiiiieiiii et eee et e et e e e e e e st te e e e sate e e senreeeesnsseeeannes 21
Error: You Cannot REPEAt This COUISE AZ@IN......uiiiiiiiieiiiiieeeiieeecteee s ctteeeestt e e s staeeesabeeeesstaeesasssaeesssseseastssessssseeesnsseesanssesesassesesssseenane 22
Error: Student Cannot ENroll in this COUMrSE ABAIN ....cco.iiiiiiiiiiiieetee ettt sttt st et e st e e sat e e s be e sab e e sabeesateesabeesnteesaneennees 24
oY T TN 6T o ot TP U O PP PR PPV PSPPIt 25
ErrOr: Variahle UNIT COUISE ... .ottt sttt et ettt b e b e b e et e st e s ot e s bt e sa e e a st e et e aa e e se e e b e e b e e bt e neeanesanesaeesreenneenneenneans 26
Error: Attempting to Add More Units than AlTOWE...........ooiiiiiiiiii ettt st e e st esare e sae e e saneeenees 27
Error: PErMISSION REGUITET ....coiiiiiiiiiiieette ittt sttt e st s bt e e a bt e s a bt e eab e e sabeeeab e e sabeesab e e sa b e e abb e e s ab e e se e e sabeeaneeesabeenneeesaneenees 28
APPENDIX ...t eteetteteete et et sttt s ettt et s e e b e b e e bt e et st sh e s Rt e bt e Rt e R et SR e e R e e R e e Rt e Rt SR et SR e e SR e e Rt e R R e e R e e e Ra e R e e R e e Rt e Rt e aesheenRe e Rt e n e e et enreereenreenreen 29
Grade Mode DefinitioNns ........ccceviiiiiiiiiiiiiiiiiniieiiincreeerrre e 29

1|Page



Understanding Course Information in the Enrollment Process

(00 TUT YT 0 LTyl ' ' o TN 29
LT o1 {1 4 (PSS 30
LinK Id@ntifier CoOd@s. .. cuuiiiiiiiieiiiiiiiieiiicteeeeereeientreeeteneenseessseseraserssesasssnssssssasssassensssnssanssnssennes 30

2|Page



Understanding Course Information in the Enrollment Process

ERROR: COURSE IS FULL BUT WAITLIST IS OPEN

A. Error Message — FULL COURSE - WAITLIST OPEN - This course is full. A waitlist with ## seats is available.
1. Go to SSASECT.
2. Enter the Term and Course number. Next block.
3. Click the Section Enroliment Information tab.

4. View the Enrollment Details tab to see the number of remaining Waitlist seats.

Enroliment Details

Maximum: 1 ‘Waitlist Masdmum: 1
Actual: [ Waillist Actual: [ o
Rermaining: 0 Waillist Remaining: 1

B. Error Message — FULL COURSE - WAITLIST OPEN - The available seats in this course have been offered to students on the
waitlist. The waitlist is available and has ## students on it.

1. Go to SSASECT.

2. Enter the Term and Course number. Next block.

3. Click the Section Enroliment Information tab.

4. View the Enrollment Details tab to view the number of remaining Waitlist seats.

Enroliment Details

Maximum: 4 Waitlist Maximum: 3
Actual: 3 Waitlist Actual: 2
Remaining: 1 Waitlist Remaining: 1

5. Ifthere are seats available and a waitlist exists, view SFIWLNT for any pending notifications already sent to students.
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ERROR: SECTION IN CLOSED STATUS

Error Message: FULL COURSE - This course is full. Please select another section.
1. Go to form SSASECQ - Schedule Section Query to run a query to pull up all sections of a given course with open seats.
2. Enter the Term, Subject and Course number.

a. Tip: You can also add to your query >0 in the available seats field (result of Enrollment Maximum minus Actual) to
see any sections with seats open. Be sure to note whether there are waitlisted students as they may have been
offered those seats.

3. Click the Execute Query button to execute the query.

File Edit Options Block ftem Record Query Tools Help OR

RoBERAeEEE v @Al @ 2 R T & <12 @& @1 .1 X

Part Registration Registration Block Section
Term of Term From To CRN Schedule JSubject Course Section Status Campus
[ = = ] 54 54 54
[zote20 I D e e Il 1 B
Schedule Instructional
Course/Section Title Type Method Duration Unit
54 5 54
| == r R N
Link cur‘:s RB;ZZM Long Syllabus  Comments Enroliment Maximum | - Actual |
[ [ [ 5 5 m Waillist: Maximum [ -Acwa| =]

4. Once there is output, use the scroll bar or up/down arrows to see all sections.

5. Review the Enrollment: Maximum fields for seat availability.
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Understanding Course Information in the Enrollment Process

6.
information.

Part Registration Registration Block Section
Term of Term From To CRN Schedule JSubject Course Section | Status Campus
M = = M d 4
1 18616 |— soc 001 022 E [« -
Schedule Instructional
Coursef/Section Title Type Method Duration Unit
M A M
[INTRODUCTION TO SOCIOLOGY DS | \
Cross Reserved ;
Link List Seats Long Syllabus  Comments ERClien Mo ) = GEE = 2
o1 [ ] [ O O O Waitlist: Maximum - Actual =[ 2
Part Registration Registration Block Section
Term of Term From To CRN Schedulgl Subject Course Section | Status Campus
(7] (7] = = ] M (7]
ooz [ [ her | [ foc o s f ol e
Schedule Instructional
Coursel/Section Title Type Method Duration Unit
M M M
[INTRODUCTION TO SOCIOLOGY Dis ! \
Cross  Reserved _
Link List Seats Long Syllabus  Comments I T e = GETE = - I
b1 [ ] [ O O O Waitlist: Maximum - Actual =[ 2 -

As an alternative, go to the Schedule form (SSASECT) and the Section Enrollment Information tab for specific detail course

NOTE: If the course is cross-listed, go the Schedule Cross List Definition form (SSAXLST) for seat availability. The cross-list group

identifier is found in SSASECT.

Term: (201620 [7

Cross List Group Identifier:

T

Cross List Enroliment

Maximum Enroliment: 9

Actual Enroliment: 5

Seats Available: 4

Cross List Section

Course
CRN Block Subject Number
M
10405 |— ART 004
16314 |— MCS 004

of

Section Term

foor
oo

Campus

e

I'T]

—Credit Hours—

e [ [ |
[ sow [ [ 7 [0 |

Reserved |
Indicator

Enrollme
Maximum Actual

5|Page



Understanding Course Information in the Enrollment Process

ERROR: COURSE STATUS BLOCKING REGISTRATION

Error Message: COURSE NOT ACTIVE - This course is not available for enroliment. Please select another course.

1. Go to form SSASECT — Schedule.
2. Enter the Term and Course number.
3. View the Course Section Information tab to verify the Status.

a. Hold Status:

e R I R — NI o R e T I =

[+

Se

Subject: oncE (7] Dance CEU Iy

Course Number: 005 :J Title: [INTRODUCTION TO DANCE Credit |
Section: [oos [

Billing |

Cross List ™
—

Hold status prevents
enrollment a

Irbrnacticmnl bbb L e

b. Pre-Cancelled Status:

Section: ioc! |
Cross List: [er =) 8
el

Course that will be P

o= = cancelled (after
Instructional Method: || [=)in-Person i . L

Integration Partner: | = Registrar Office
= processes) .
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ERROR: COURSE AND WAITLIST ARE FULL

Error Message — FULL COURSE AND WAITLIST - This course is full and the waitlist is full. Please select another section.

Error Message — FULL COURSE AND WAITLIST - This course and the waitlist is full. Any seats showing as available have been offered
to students on the waitlist. Please try again later or select another section.

1. Go to SSASECT.

2. Enter the Term and CRN. Next block.

3. Click the Section Enrollment Information tab.

4. View the Enrollment Details tab to confirm remaining available seats in the course and/or on the waitlist.

5. If there are seats available but a waitlist exists, view SFIWLNT for any pending notifications already sent to students.

LSRR Meating Times and Instuctor Saction Praferenc
‘Waitlist Maximum: 1 Projecti
Wwaitlist Actual: [ Prior:
‘Waillist Remaining: 0 Rese
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ERROR: WAITLISTED SEATS HAVE BEEN OFFERED TO STUDENTS

Error Message — WAITLIST PENDING - The available seat(s) have been offered to a student on the waitlist. Please add yourself to the
waitlist.

1. Go to form SSASECT - Schedule.
2. Enter the Term and Course number. Next block.
3. Click the Section Enrollment Information tab.

4. View the Enrollment Details tab to confirm the number of Waitlist Maximum, Waitlist Actual, and Waitlist Remaining
seats.

Enroliment Details

Maximum: 4 Waitlist Maximum: 3
Actual: 3 Waitlist Actual: 2
I Remaining: 1 I Waitlist Remaining: 1

5. If there are seats available and a waitlist exists, view SFIWLNT for any pending notifications already sent to students.
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ERROR: RESERVED SEATING FOR A DESIGNATED POPULATION IS FULL

Error Message: CLOSED - The seats in this course for which you are eligible are full. Please select another section. Refer to the
Schedule of Classes for more information.

1. Go toform SSASECT.

2. Enter the Term and Course Number. Next block.

3. Click the Section Enrollment Information tab.

4. Click the Reserved Seats tab to see how many seats were reserved and the reserved student’s population criteria.

a. NOTE: In the screenshot below, you can view the student criteria for reserved seating (in this case, SO for
sophomores), the Reserved Maximum (1 seat reserved for sophomores), and the Remaining number of seats
available (0 remaining). There is 1 seat available for the general population.

Term: 201620 [~ CRN: 50401 [¥ Create CRN:[&f Copy CRN:[§ Subject CRWT  Course: 041 Title: POET&FICT:READING CRS-WRITE
Course Section Information Section Enrollment Information Meeting Times and Instructor Section Preferences

Enroliment Details .@Eﬂ

Field of Field of

Study Study
Level Campus College Degree Program Type Code Department Cummicula Class Adtribute  Cohort
,[ ) ,[ ) ) ) F ) ,[ ) [~

| | | | |

Admission Term: [+ mMatriculation Term: [~ Graduation Term: [+ userID: |LDELTORO Activity Date: |11-DEC-2015
[T Overflow  Reserved Maximum: Actual: 0  Remaining: 1 Waitlist Macimum: 0 Actual: 0 Remaining: 0
1 [ | | | | =
Admission Term: [+ Matriculation Term: [+ Graduation Term: [* userID: |LDELTORO Activity Date: |11-DEC-2015
] Overflow IResenred Maximum: | 1 I Actual: | 1 IRemalnlng_ | IWallllst Maximuin: 0 Actual: 0 Remaining: 0

5. Go to form SSASECQ - Schedule Section Query to run a query to pull up all sections of a given course with open seats.
6. The formisin query mode. Enter the Term, Subject and Course number.

7. Execute your query.

| £:| Oracle Fusion Middleware Forms Services: Open > SSASECQ
File Edit Options Elock ltem Record Tools Help

EFEEIEEEEEEAS FIEYEIE R

*75 Schedule Section Query SSASECQ 8.4 Execute
Last Criteria

Cancel
Count Hits
Fetch Next Set

Part Reglstratlon Registration Block Section
Term of Term From To CRN Schedule | Subject Course Section Status Campus
5] 5] =] =] 5] 0 &
N [ e O L L e e
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Understanding Course Information in the Enrollment Process

8. Once there is output, use the scroll bar to see all sections.

9. Review the Enrollment Maximum fields for seat availability.

7 Schedule Section Query SSASECQ 8.2 (PPRDXE) -

Cross Reserved

Part Registration Registration Block Section
Term of Term From To CRN Schedule §| Subject Course Section JStatus Campus
| = = ~l ] |
1 18616 |— Eleled 004 022 E c
Schedule Instructional
Coursel/Section Title Type Method Duration Unit
M d M
[INTRODUCTION TO SOCIOLOGY Dis ! \

Enroliment: Maximum - Actual = 25

|INTRODUCTION TO SOCIOLOGY

Cross Reserved
List Seals Long

[ O

Link

o

s |

Syllabus Comments
] ]

Link List Seats Long Syllabus Comments
b1 [ ] [ O O O Waitlist: Maximum 2 - Actual =[ 2
Part Registration Registration Block Section
Term of Term From To CRN Schedulgl Subject Course Section | Status Campus
M M = = M M ]
201620 1 18617 |— SOoC 001 023 E c
Schedule Instructional
Course/Section Title Type Method Duration Unit
M [ M

Enroliment: Maximum

[ 2 - Acual| 1= 2

Waitlist Maximum T 2 - Acual|  o0=] 2

10. NOTE: To review additional course information go to the Schedule form (SSASECT) and type in the specific CRN you wish to

review.
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ERROR: COURSE OR TEST PREREQUISITE NOT FULFILLED

Error Message: PREREQUISITE REQUIRED - You have not completed the required prerequisite(s). Please review the information in
the Schedule of Classes for requirements of this course.

1. Go to SCADETL.
2. Enter the Subject, Course Number, and Term. Next block.

3. Click the Course Description tab to confirm approved prerequisites.

urse Detail Information SCADETL

Subject: [poL [~ Biology Course: [107a [+ Term: [201620 [:I
Course Title: MOLECULAR BIOLOGY

Corequisites and Equivalents Fee Codes Degree Aftributes  Transfer Institutiol Course Text Integration Partners

Course Description

From Term: 201240 Maintenance @ To Term: |999999
Description
@ Units, Lecture 3, Discussion 1, Prerequisite(s): BIOL 0054, BIOL D0SE, BIOL 005C; CHEM
1C or CHEM DMHC; CHEM 112C; MATH 00%B or MATH 09HB; PHYS 002C, PHYS 02LC; BCH
00 or BCH 110A The study of the structure and function of the genetic material, including DNA
tructure, DNA replication and rec inatk ion of gene expi ion, and protein
y is. Examines both prokaryotic and eukaryotic systems including contemporary
recombinant DNA technology and appications of melecular cloning procedures.

11|Page



Understanding Course Information in the Enrollment Process

ERROR: CLASS RESTRICTION

Error Message: CLASS RESTRICTION - This course is restricted by class (i.e. FR, SO, JR, or SR). You do not meet the criteria to enroll in
this course.

1. Go to form SSASECT.

2. Enter the Term and CRN.

3. Click Options and in the dropdown menu go to Schedule Restrictions (SSARRES). Tip: You may also go to SSARRES
directly.
| | Oracle Fusion Middleware Forms Services: Open > SSASECT =R
Fil= Edit Block ltem Record Query Tools Help ORACLE
Course Section Information [Ey [ & [ [ Saoph | F 4181 @ ] X
Scheduled Meeting Times B
Assigned Instructors
Term: Default Course Refarance Num (&) Copy CRN:[&| Subject EE Course: 175C Title: SENIOR DESIGN PROJECT
Course Section Detail [SSADETL]
Section Partition Preferences
J— Attribite Prafarance fion Meeting Times and Instrucion Section Preferences
] o ES] ]
Subled s healle Pre-requIsies [SSAPRE CEU Indicator: [
Course r.),se Section Comments [SSATEXT] Credit Hours: ®None “To COr
Secliol cross |jst Definitions [SSAXLST]
Cross | 5chedule Exclusion Rules [SSAEXCL] Billing Hours- ®None "'To “Or
CampL Sectinn Calandar ISSAACCTHT
4,

Next block and click the Class and Level tab to see if course has any class restrictions. Note: The student’s class displays in
SGASTDN.

hedule Restrictions SSARRE!

8.0 (BANSEXE)

Term: |201620 F CRN: |13887 F Subject: EE Course: 175C Title: SENIOR DESIGN PROJECT

Department and Field of Study [

Class and Level

Degree and Program

Campus and College Student Adtribute and Cohort

Class Restrictions

' Exclude

Senior
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ERROR: LEVEL RESTRICTION

Error Message: LEVEL RESTRICTION - This course is restricted by level (undergraduate, graduate, or medical). You do not meet the
criteria to enroll in this course.

1. Go to form SSARRES — Schedule Restrictions.
2. Enter the Term and CRN. Next block.

3. Click the Class and Level tab to view the Level Restrictions.

'rm Schedule Restrictions SSARRES 8.0 (BANSBXE) .~~~
ITerm: 201620 [v CRN: [10696 [~ | Subject: BCH Course: 299 Title: THESIS OR DISSERTATION
Department and Field of Study Class and Level Degree and Program Campus and College Student Aftribute and Cohort

Class Restrictions

Class Description

Level Restrictions

® Include ' Exclude

Level Description
M

’G_ Graduate
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ERROR: MAJOR RESTRICTION

Error Message: MAJOR RESTRICTION - This course is restricted by major. You do not meet the criteria to enroll as specified in the

Schedule of Classes. Please select another course.

1.

2.

3.

Go to form SSARRES - Schedule Restrictions.

Enter the Term and CRN.

Click the Department and Field of Study tab to confirm the Major Restriction.

"v8 Schedule Restrictions SSARRES 8.0 (PPRDXE)

Title: SOPHOMORE-JUNIOR SEMINAR

Term: |[201620 [7 CRN: [17013 [7 Subject: PHIL Course: 100

Class and Level Diegree and Program Campus and College Student Aftribute and Cohor

Department and Field of Study

Department Restrictions

' Include

Department

Field of Study Restrictions e D iption
® Include ' Exclude All Field of Study Types [ | MAJOR El Major
Code Description
]

PHIL Philosophy

PHLW Philosophy/Law and Society
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ERROR: COURSE RESERVED FOR A COHORT

Error Message: RESERVED — This course is reserved for a specific group. You do not meet the criteria to enroll in this course.

NOTE: Please review the Schedule of Classes to determine what group of students this course is reserved for, or refer to the Section
Restrictions form (SSARRES).

1. Go to SSARRES
2. Enter the Term and CRN number.

3. View the specific code(s) the student must have in the Cohort Restriction block.

73 Schedule Restrictions SSARRES 8.0 (PPRDXE)

Term: |201620 F CRN: |50405 F Subject: ANTH Course: 001 Title: CULTURAL ANTHROPOLOGY

Department and Field of Study Class and Level Degree and Program Campus and College Student Attribute and Cohort

Student Attribute Restrictions
.

Description

z O
I:

Cohort Restrictions
® Include ' Exclude

Cohort Description

LHCHSCNTRN H Chass Connect No Rsrch
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ERROR: LINKED COURSE REQUIRED

Error Message: ADDITIONAL ACTIVITY NEEDED - This course requires enrollment in multiple sections (i.e. lecture and discussion
and/or lab, etc.). Please select all required sections.

A course approved with more than one schedule type (activities) has separate sections; another way to think about it is each activity
has its own CRN. To ensure that students enroll in all required activities, a Link Identifier Code is assigned to each section.

The most common Link Identifier Codes are L1, D1 and B1, for Lecture, Discussion and Laboratory activities, respectively. The
number represents the lecture count (i.e. lecture 1, lecture 2, etc.) Please refer to the Appendix section of this document for a
complete list of Link Identifier Codes.

To identify linked sections for this course follow the steps outlined below.
1. Goto form SSASECT.
2. Enter Term and CRN. Next Block.

3. View the Course Section Information tab to see the activity for the desired course section located in the Link Identifier
field.

a. Inthe screenshot below, the Schedule Type for PHYS 040B 001 is a Lecture.

b. The Link Identifier for a lecture Schedule Type is L, followed by a number that indicates whether it’s a first or

second lecture.

I Term: [201620 [¥ CRN: [i7269 [TI Create CRN: (& Copy CRN:[& Subject: PHYS  Course: 040B Title: GENERAL PHYSICS
Course Section Information Section Enroliment Information Meeting Times and Instructor Section Preferences
Subject: [EE [=]|Physics CEU Indicator: [
Course Number: ’FB Title: |GENERAL PHYSICS Credit Hours: ’71}00 “'None ' To ®QOr ,m
Section: [t 7] 5.000
Cross List: [ 7 BillingHours: | o0 ('None U'To ®or [ 5000
Campus: [ [TJriversige 5.000
Status: [ [*]active ContactHours: | 1000 “None ®To “Or [ 3000
| schedule Type- LEC | ¥ |Lecturel [ 3000
Instructional Method: || [ In-Person Leciure: 000 ©'None ©To ®Or 3.000
Integration Partner: | (7] [ som
I Lab: 000 “'None T To ®Or 3.000
Session: I_E ’7000
Special Approval [ 1= Other 000 C'None C To ®Or 1000
Duration: [ 1 [ = [ o0
Part of Term: [ [ [zmer20te [F [rowuna0te [F [ 10 | Link Identifier- L1
First Last Allendance Method: =]
Registration Dates: | E | E B Weekly Contact Hours: |
Start Dates: | = | = Daily Contact Hours:
Maximum Extensions: | 0 ¥ Print ¥ Voice Response and Self-Service Available
Prerequisite Check Method: © Basic or None & CAPP  C DegreeWorks v Gradable [" Tuition and Fee Waiver
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Understanding Course Information in the Enrollment Process

Next, go to form SSADETL — Schedule Detail.

View the Section Links and Co-requisites tab to see all other approved activities for the course in which the student
will need to be enrolled:

ik Schedule Detail SSADETL 85.0.1 (PFPRDXE) -

[= Subject: PHYS Course: 0408 Title: GENERAL PHYSICS

Sedtion Fees Degree Program Altributes Contract and Block Sche

Other two approved activities of PHYS 40B:
T B1 (Lab) and D1 (Discussion). Must be

}_ enrolled in a section of each of these
activities along with a lecture section to be
fully enrclled in PHYS 040B

NOTE: If more than one lecture or primary activity of any course is offered in a term, then the link identifier codes will be L2, B2, and

D2 for the second group, and so on for any additional sets of sections.
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ERROR: CO-REQUISITE REQUIRED

Error Message: COREQUISITE REQUIRED - This course requires enrollment in a co-requisite course, ENGL 004. Please add the

additional course to your enroliment.

NOTE: ENGL 004 and ENGL 004L are corequisites used as an example in the error message above.
1. Go to SCADETL — Course Detail Information.
2. Enter Subject, Course, and Term. Next Block.

3. View the Co-requisites and Equivalents tab for course corequisites attached to the desired course.

z_ﬂ Course Detail Information SCADETL 85.8 (PPRDXE)

Subject: ENGL FEninsh Course: (004 [T Term: [201340 |

Course Titlez ENGLISH WRITING

Fee Codes Degree Aftributes  Transfer Institutions  Supplemental Data  Course Description  Course T

Corequisites and Equivalents

Corequisite Course

From Term: [201340 Maintenance [@_ To Term: 999999
Subject Course

K| |
[ENGL looaL
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ERROR: DUPLICATE ENROLLMENT IN AN EQUIVALENT COURSE

Error Message: ALREADY ENROLLED IN EQUIVALENT - You are already enrolled in CRN ____ which is considered to be equivalent to
this course. To enroll in this section you must first drop CRN __.

1. Go to SCADETL - Course Detail Information.
2. Enter Subject, Course, and Term. Next Block.

3. Select the Co-requisites and Equivalents tab to view any courses equivalent to the desired course.

Subject: PLPA [+ Plant Pathclogy Course: [123 |[¥ Term: [am340 [+

Course Title: INTRO TO COMPARATIVE VIROLOGY

SR I8 Fee Codes  Degree Affributes  Transfer Institutions  Supplemental Data  Course Description  Course Text

Corequisite Course

From Term: |201340 Maintenance [E To Term:  |999339

i &
[
I
I

Equivalent Course

From Term: 139310 Maintenance [E To Term:  |399393
Subject Course Start Term End Term
=l =l ] =l
[BIoL [123 198810 EEEEE
McBL [123 188910 |sgggse
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ERROR: DUPLICATE ENROLLMENT IN A CROSS-LISTED COURSE

Error Message: ENROLLED IN CROSS-LISTED COURSE - You are already enrolled in CRN ____ which is cross-listed with this course. To

enroll in this section you must first drop CRN ___.
Follow the steps below to verify cross-listed sections.
1. Go to SSASECT — Schedule.
2. Enter Term and CRN. Next Block.

3. View the Course Section Information tab of the course section in which enrollment was attempted.

Coursa Section Infarmalion Saction Enroliment Information Meeting Times and Instructor Saclion Preferanc
Subject: EE [~)eusiness CEU Indicator:
Course Number: 104 (]  Title: [DECISION ANALYSISSMGMT SCIENCE Credit Hours: |

sz 7] Cross List Billing Hours:

pgyien - I &
Status: !A_Elmue GFI‘JU[.J. Contact Hours: —
Schedule Type: LEC [ Lecture |dentifier .
4. Go to form SSAXLST - Schedule Cross List Definition.
5. View all cross-listed partners of this course section.
List Group Identifier:  [az =
Cross List Section Cross-listed partners coded with
ORN  Block sujed  Number Sedon | Same Cross List Group Identifier val
fess [ fus P | ] [ fe | a0 [ || L » | 9
[1503s [ [srar [ros :g [ [e [ a0 [ [ [ = !':

— — — —
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ERROR: COURSE IS MUTUALLY EXCLUSIVE TO ONE ALREADY COMPLETED

Error Message: CONTENT OVERLAP - The content of this course overlaps with ANTH 001 which you have taken or are enrolled in.
Please select another course in which to enroll.

(The error message above uses ANTH 001H and ANTH 001 as an example of courses that have overlapping content.)
1. Goto SCAMEXC — Mutual Course Exclusion to confirm the course the student has already taken.
2. Enter the Subject, Course, and Term. Next block.

NOTE: As an example, in the screenshot below you cannot enroll in ANTH 001H if ANTH 001 or ANTH 001W has already been taken.

File Edit Options Block Item Record Query Tools Help

BB BAEARE 9 DEE D ST RE a2 H&I@ X

'v8 Mutual Course Exclusion SCAMEXC 8.2 (PPRDXE) [+l

Subject: ANTH ¥ Anthropology Course: [o0H [¥] Term: [201320 [+

Course Title: HONORS CULTURAL ANTHROPOLOGY

Mutually Exclusive Course Definitions I

From Term: (201320 Maintenance [E To Term:  |995999
Subject Course Level Grade Start Term End Term
(7] [ 1 R 64 ] M

001 ,u_ | o- |2n1320 |9r99999
ANTH 001w b ] D- [201320 [9s3099
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ERROR: YOU CANNOT REPEAT THIS COURSE AGAIN

Error Message: EXCEED REPEAT - You cannot repeat this course, a cross-listed course, or an equivalent course for more than a total
of 12 units. You are attempting to exceed this number.

NOTE: In the error message above, 12 is the maximum number of hours the student can enroll in the course.
Follow the steps below to determine the number of allowable attempts:
1. Go to SCACRSE - Basic Course Information.
2. Enter the Subject, Course Number and Term of registration.
a. Basic course details like the title, units offered, and class activity information are displayed on this form.
b. The Repeat Details box is displayed on the lower right-hand side of the form.

c. Based on the approval of the course by the Committee on Courses, the value in the Limit field dictates the number
of enrollment attempts allowed.

i. NOTE: When the value in the Limit field is 0 and the Repeat Status is SR, the one additional enrollment
allowed will be enabled by a system-generated permit being added to the student’s record. For example,
if the student earns an F in Math 009A, the student will automatically receive a REPEAT permit for
subsequent terms as part of preparation for enrollment, enabling the student to seamlessly enroll in the

course.

ISubiect BIOL [TEI\olog‘,r Course: |1D7A [7 Term: |[201620 FI
Course Title: MOLECULAR BIOLOGY

Course Details
From Term: |199320 Copy @I To Term: |999999
Course Title: [MoLEcULAR BIOLOGY

Hours
College: [Ma []Natural and Agricuttural Sci High
Division: d| CEU or Credit: 00 C None ®Or © To 4,000
Department: BioL [ ~|Biclogy Billing: 000 C'None ®Or (To 4000
Status- [ [*]actve Lecture: 000 (None ®Or © To 3000
Approval: [ =] Lab 000 ®None Or To
CIP: El Other: 000 ' None ®Or To 1.000
Prerequisite Waiver: | 7] Contact: 1000 © None ®Or O To 2000
Duration® Id|
[ Continuing Education Repeat Details
Llimnca=re: Limit: [ Maximum Hours: |
I_Mdlm—:r_lal Fees Rel t Status: ’HF
Prerequisite Check Method:  © pasic or None & CAPP ' DegreeWorks
[ syllabus Exists
[ Long Title Exists

3. Afulllist of applicable Repeat Codes is provided below.
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Repeat Code Definitions

CT - Courses that have been approved to be taken more than once in a term and to also be repeated as content changes. Permit
override codes are required if a student enrolls in multiple sections of these courses within the same term. The RPTTERM permit
can be given to courses with this status.

PR - Courses that are approved as not repeatable unless permitted by college (CNAS priority enrollment structure).

RC - Courses approved as Topic courses, or courses with content changes are repeatable up to a maximum number of units as
indicated in the Maximum Hours field.

RE - Assigned to courses approved with an exception to the campus repeat policy for both registration and academic history. For
most courses, they cannot be repeated if a grade of C- or better is earned, but a few courses require a C to pass. Therefore, in
regard to registration, students who have received a C- or lower grade in these courses will receive a system-generated permit
allowing them to enroll in the course in a subsequent term. Additionally, for academic history, the second taking of the course is
allowed to count in the student’s GPA and earned units. (NOTE: At the time of writing this the following courses have this repeat
status: BSWT 003, ENGL 001A, 001B, 001C, 002, 004, 005.)

RF - Assigned to courses approved with an exception to the campus repeat policy for registration (i.e. Foreign Language). Most
courses cannot be repeated if a grade of C- or better is earned, but a few courses require a C to pass. Therefore, in regard to
registration, students who have received a C- or lower grade in these courses will receive a system-generated permit allowing them
to enroll in the course in a subsequent term. Because the courses do not have approval for an exception in academic history, the
first instance of the course counts in the student’s GPA and earned units, and the second taking of the course is marked as
duplication of credit regardless of whether the student earns the required C or better grade to meet the academic requirement.

RP - Courses approved with a maximum hour repeat limit.

RT - Courses that have been approved to be taken more than once within a term. The RPTTERM permit can be given to courses with
this status (typically these are Special Study courses taught by different faculty).

SR - Courses approved with a Standard Repeat code are considered repeatable after one attempt if one of the following grades was
earned: F, W, NC, D+, D-, or D Bracken, | can’t remember if the permit job looks at other grades like | and IE?
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ERROR: STUDENT CANNOT ENROLL IN THIS COURSE AGAIN

Error Message: MAXIMUM ATTEMPTS - You cannot enroll in this course again because you have taken it the maximum number of
times allowed, including cross-listed or equivalent courses.

1. Go to form SCACRSE - Basic Course Information.

2. Enter the Subject, Course Number, and Term.
a. Basic course data, title, units offered, class activity information is maintained on this form.
b. The Repeat Details box is displayed on the lower right-hand side of the form.

c. Repeatable courses approved to be taken up to a maximum number of units are coded with one of the following four

codes:
i CT - Content Changes and repeat more than once per term
ii. RC — Repeat content/topic changes
iii. RP — Repeatable
iv. RT — Repeat more than once per/term

Repeat Details

Limit: Maximum Hours: 15.000

IRepeat Status: |RP El I

d. Of these 4 statuses, only courses approved with the following codes are allowed to be taken more than once
(repeated) within the same term. A permit is required to enable a student to enroll in these courses.

i CT - Content Changes and repeat more than once per term

ii. RT — Repeat more than once per/term
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ERROR: TIME CONFLICT

Error Message: TIME CONFLICT - The day/time of this section overlaps with another course, CRN 20034. Please adjust your
schedule or select another section.

1. Go to the Registration Query form - SFAREGQ to view the student’s class schedule in SFAREGQ.

Term: [201620 |[7 Registration FromDate: |  |[&  RegistrationToDate: |  [F
o [

Registration Begin End

CRN Subject Course Section Status CEU Crosslist Mon Tue Wed Thu Fri Sat Sun Time Time =

18612 soc 001 oot | [re [N [ ] WM O B 0O @ O 0O [ewn [on]
Partof Tem:  [1 Campus: [c Start Date:  [28-MAR-2016 Instructional Method: [
Grading Mode:  [L Building: | End Date:  [03Jun-2016
CreditHours: | 4000 Room: | Instructor:  [Snow, Jon ¥ Primary
201620 [18819 soc 001 [o2s [re [ [ W 0O O O 0O O O [mwe | [ee]
PatofTem:  [1 Campus: [c Start Date:  [2e-MaR-2016 Instructional Method: ||
Grading Mode:  |L Building: | End Date:  [03UN-2016
CreditHours: | om0 Room: [ Instructor: | [ Primary
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ERROR: VARIABLE UNIT COURSE

Error Message: VARIABLE UNITS - This course is a variable unit course. Please select the number of units 1 to 5.

NOTE: The unit range approved for the course will show in the error message. In the example above, the approved unit range is 1 to
5.

1. Go to form SSASECT — Schedule.
2. Enter the Term and CRN. Next Block.
3. View the Course Section Information tab to confirm the range of units approved for this section.

4. NOTE: A Variable Unit Course displays a “To” indicator in the Credit Hours.

@ Schedule SSASECT &

Term: [201620 [¥ CRN: [15690 [¥ l:reate CRN:[# CopyCRN:[# Subject HIST Course: 302 Title: TEACHING PRACTICUM

Course Section Information Section Enroliment Information  Meeting Times and Instructor Section Preferences

Subject: EE [=]History CEU Indicator- [

Course Number: 302 El Title: |[TEACHING PRACTICUM Credit Hours: 1.0000 O No_ne ® To C Or | 4.DDDI
Section: WEI

Cross List: [ =] BillingHours: | 1000 C'None ®To “Or [ 4000
Campus: ,C_EI Riverside l—

Status: [a [Tactive Contact Hours: 1000 ®None To O Or

Schedule Type: WE Seminar ,ﬁ
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ERROR: ATTEMPTING TO ADD MORE UNITS THAN ALLOWED

Error Message: OVER MAXIMUM UNITS - You are attempting to add more units than the maximum allowed.
1. Go to SFAREGS.
2. Enter the Term and Student ID. Next block.

3. Inthe Enrollment Information block, confirm the Maximum Hours for the student. NOTE: If you wish to adjust the
maximum units, a course must be dropped or have its units reduced to be less than or equal to the maximum hours before
you can adjust the maximum units.

Term: [oe20 [+ 1D [ [~ Date: [11-DEC2015 |[&| Holds: | 7
[ View Current/Active Curricula [ Print Bill ¥ Print Schedule
Chitieu M Student Term Curricula Study Path Time Status
—
status:  [EL [ 7| Eligible to Register Process Block: O Minimum: o00[7] [wrs | %nﬁ’"‘e"
teason: [ [¥] Status Date: [14-0cT-2015 [ Delete All CRNs [Maximum: 17.000[ 7] JuHrs | - M::Dted
Course Information e Melhod
d Status Appr Part of of
CRN Subject Course Message Hours Status Level Recd Override Term Instruction Campus
(7] t AN
soc | [om \ aoo0 [ReE] U] O [ ][ | | c =
18618 [soc  [oot \ o0 Re| ] O [ <0 | | c
14764 [erst oot \ 2000 RE U O |:| b c
14765 [ETST | [o0t \ o ReE] ul O [ 0 | | c
14003 [enoL | [o2oc | so0 Re [u | O [ ][ | c
14004 [eneL  [ozoc || o0 [RE|] o] O |:| b c
12708 [cRwt | [oars | aoo0 RE] U] O [+ ]| c
12710 [cRwT | [oars oo [Re] u O [ <@ ] | c
50400 |H|5-|— |1 - WVER MAXIMUM UNITS - You are attempting to add more | | 4000 ’E lu_ O I:I ’1_ | c =
Error Flag: MNoeror Status Type: Registered
Fees: [Y-immed -|  Date: [11-DEC201s =~ CreditHours: [ 17000 BillHours: | 17000 CEUHours: [ .00
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ERROR: PERMISSION REQUIRED

Error Message: PERMISSION REQUIRED - This course requires Permission by Department in order to enroll.

NOTE: In the example error message above, the approval set for the course requires Permission by Department. The text of the
message changes to reflect the type of approval.

1. This course was updated with the Permission by Department (or Enrollment Manager or Instructor) code on the Schedule
form (SSASECT).

5 Schedule SSASECT 8.7 (PPRDXE) .-ori0

Term: [201620 [* CRN: [11087 [~ Create CRN:[§ Copy CRN:[§ Subject: BIOL Course: 199 Title: JUNIOR & SENIOR RESEARCH

Section Preferences

Course Section Information Section Enrollment Information Meeting Times and Instructor

Subject: S [~]Biclogy CEU Indicator: [
Course Number: ’199—E| Title: |JUNIOR & SENIOR RESEARCH Credit Hours: ’W T 'None ®To T Or l—d.ﬂ-
Section: ,FE] ’7
Cross List: I_El Billing Hours: ’W “'None ®To © Or m
Campus: ,C—El Riverside ’7
Status: [a []Active ContactHours: | o000 ®None CTo Cor [
Schedule Type: ,EE] Research ,71}1}1}
Instructional Method: | [ ]in-Person Lecture: [ o0 ®Nome ©To Cor [
Integration Partner: I—El ,7
(=] Lab: 000 ®None CTo CoOr
. N > | ,7
ISpecial Approval: ,EEIPermission by Department Other: ,71}1}1} ®None “To T Or ,7
. I —_—

2. A permit must be entered on form SFASRPO - Student Registration Permit-Override before enrollment can be completed.

I - I - - C. Term: [201620 [* Spring 2016
Student Permits and Overrides Course
Permit CRN Subject MNumber Section User Activity Date

| | |
| | | [ |
[ |

hd hd hd hd hd
PROVAL Faculty/Department Approv Only | 11-DEC-2015
|
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APPENDIX

GRADE MODE DEFINITIONS

In Progress

Letter

Letter & S/NC

Letter or Petition for S/NC
Not gradable

Pass/Fail

Pass/Fail/Honors

S/NC

Transfer

Workload Letter and S/NC
Workload S/NC

Workload Letter

— o
20
©

gm;a—i-u::gz

COURSE DESCRIPTION

Course description information is maintained in the Course Detail Information form — SCADETL.

1. Acourse description consists of the following information (if applicable): units, class hours, activities/scheduled types,
prerequisites, course content, grading statement, repeatability statement, cross-listed, and credit statement.

Corequisites and Equivalents Fee Codes Degree Aftributes  Transfer Institutions  Supplemental Data el Y8t la fa])}

Course Description

From Tem: [201610 Maintenance @ To Term: 995993
Description

@ !4 Units, Lecture 3, Individual Study 3, Prerequisite(s): ECON 003 or ECON 004 Focuses on

‘economic analyses of four topics: women's work in and out of the paid labor force; gender

differences in occupation, eamnings, and income, marriage, divorce, and childbearing; and public

policy regarding women's work and standard of iving. Explores differences among women by race,

ethnicity, class, marital status, and parental respensibiiies. Cross-listed with ECON4155, and
GSST155.
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SUBTITLES

Subtitles, approved for E-Z segments, and Special Topic courses are listed in the Course Detail Information form — SCADETL Course
Text tab.

BYE BCEE PP BEKE QIS RE T, G & & @10 1X

kS Course Detail Information SCADETL 8.5.8 (PPRDXE)

Subject: HIST [+ History Course: [137k  |[* Term: [201620 |[v

Course Title: THEMES&TOPICS IN AFRICAM HIST

Corequisites and Equivalents  Fee Codes Degree Aftributes  Transfer Institutions  Supplemental Data  Course Description Integration Partners
Text
From Term: ’W Maintenance [§] To Term: IM
Course Text
JJ2FRICAFROM 1000-1380 |
LINK IDENTIFIER CODES
Activity ACT V1
Clinic CLN N1
Colloquium coL 01
Consultation CON Cc1
Demonstration DEM M1
Discussion DIS D1
Field FLD F1
Individualized Study IND 11
Internship INT H1
Laboratory LAB B1
Additional Lecture LCA Al
Lecture LEC L1
Online Discussion & Listening ODL Gl
Practicum PRC P1
Research RES R1
Screening SCR E1l
Seminar SEM S1
Studio STU Ul
Term Paper TPA T1
Workshop & Screening W&S K1
Workshop WRK w1
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