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LooKking Up Final Exam Information for a Course in Banner

APPROVAL HISTORY

Approving Version Date
Party Approved

REVISION HISTORY

Version Date Description Revised By
Number

Proposed Training Methodology and Delivery.

Both online and in-person formats will be beneficial for users to receive for the same

procedure. The online format allows the user to go at their own pace, write notes and questions,
and absorb it without distractions. The in-person training will allow the user to ask questions,
hear an explanation for why the procedures were written a certain way, receive tips and avoid
pitfalls, and hear others’ questions in the group. In person training allows a broader narrative of
the background, context, and explanation to be shared by the trainer. The online training
precedes the in-person training.

Purpose
How to look up the assigned final exam date and time for a course section in Banner.

Related Policies and Regulations
To maintain and produce quarterly class offerings and the Schedule of Classes publication
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Impacted Departments
1. Registrar’s office

2. Academic departments

3. College offices

Procedures

1. Registrar’s Office will schedule a final exam for undergraduate lectures

2. All other final exams will be scheduled by department request

3. To view the assigned final exam date and time of a course:
a. Goto SSASECT
b. Enter: term and CRN number of the desired course section and click Next Block
c. Click: Options
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Term: 201620 [~ CRN: [12106 [~ Create CRN:[§ Copy CRN:[§ Subject ENGL  Course: 001A Title: BEGINNING COMPOSITION
Course Section Information Section Enrollment Information Meeting Times and Instructor Section Preferences
Subject: [EER [=|engish CEU Indicator: [
Course Number: ’WE} Title: |BEGINNING COMPOSITION Credit Hours: IW ® None CTo COr ’7
Section: ’FEI 4.000
Cross List: [ Billing Hours: | 4000 ®None TTo “or [
Campus: ,C_E Riverside ’W
Status: [a [=]active Contact Hours: 3000 ®None ©To COr
Schedule Type: ’EE Lecture ’W
Instructional Method: | |[*|in-Person Lecture: 3000 ®None ©To COr
Integration Partner: B 3.000
! Lab: 000 ®None CTo CoOr
Session: l_ E
Special Approval: [ 1= Other 000 ®None T To COr
Duration: ,7 liEl ,7
Override Duration: ] Link Identifier: l_
Part of Term: [ [ [emerzote B [oswunas B[ 10 Attendance Method: I_E
First Last ‘Weekly Contact Hours: l—
Registration Dates: | =] ‘ E B Daily Contact Hours:
Start Dates: | & | = ¥ Print ¥ Voice Response and Self-Service Available
Maximum Extensions: ’—D ¥ Gradable [ Tuition and Fee Waiver —
Prerequisite Check Method: ' Basic or None @& CAPP O DegreeWorks [Long Title [']Comments I Syllabus -

-

1 N NN
Subject, press Count Query Hits for existing courses, Duplicate Record for credit information. ‘
Record: 11 | .. | Listefvalu... | | <0sC=
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d. Choose: SSASYLB; Next Block

e. The link to the final exam information will appear in the URL field

%4 Section Syllabus SSASYLE ¢

Term: [201620 [+ CRN: [14108 [*  Subject [encL Course: [o01a Course Title: BEGINNING COMPOSITION

Long Title and Learning Objectives Required Materials and Technical Requirements

Section Long Title
[@] Copy from Course: (&

[
|
,JRL‘ |hﬂp Jiregistrar ucr edu/registrar/academic-calendar/final-exam-schedule hhﬂ I

le. Link takes user to the final exams page located
on the Registrar’s Web site

4. The final exam link will also be available on the Self-Service (Schedule of Classes) site.
It will be included with an undergraduate lecture section on the Class Details pop-up
under the Final Exam and Schedule Notes tab:

Class Details for BEGINNING COMPOSITION English D01A 001
() Term- 201620 | CRN: 14106

Class Details
Schedule Notes:

Course Description Aftendance af first mesting is mandatory

Final Exam Schedule:
hitp:tiregistrar wir eduiregistracacademic ¢
schedule himl

InstructorfMesting Times

Final Exam and Schedule

Notes

Linked Sections

Enroliment/Waitlist

General Education
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